
1-04-113.1 Fixed Asset Inventory Records. 

 

School districts are required to establish and maintain fixed asset inventory records in 

accordance with ARM 10.10.407 consisting of an asset recording and a non-fund account 

group for financial reporting (GFAAG). The Board recognizes the importance of fixed 

asset controls of the district's assets to provide management control over safeguarding a 

significantly valuable investment. 

 

"Fixed assets” are defined as:  

1.   tangible property items,  

2.  of a relatively permanent nature,  

3.  of significant value, and  

4.  used in conducting the district's activities.  

 

Those assets are recorded in four categories: 

1.  land and improvements,  

2.  buildings and improvements,  

3.  machinery and equipment, and 

4.  construction work in progress.  

 

"Infrastructure" assets, such as sidewalks, streets, parking lots, and fences, etc. are not 

required to be capitalized. "Capitalization" is the process of recording an item as a fixed 

asset. 

 

Any asset which costs $5,000 or more and has a useful life of three (3) or more years may 

be recorded as a fixed asset and capitalized. However, if an item costs under $5,000 but has 

a useful life of three or more years, capitalization of that asset is discretionary. 

 

Fixed assets should be accounted for at cost or, if the cost is not practically determinable, at 

estimated cost. Donated fixed assets should be recorded at their estimated fair market value 

at the time received. Items to be used as one system, which total $5,000 in aggregate should 

also be capitalized. Intangible property, such as computer software for example, is usually 

not, but may be, capitalized. Depreciation is not normally recorded for assets accounted for 

in the GFAAG. 

 

The clerk's office shall be responsible for the establishment and maintenance of the fixed 

asset control system. Assets shall be recorded on the inventory records when they are 

received and tagged during the annual inventory count. Inventory ledger cards for 

capitalized fixed assets will be made recording such information as: description, 

identification number, building, location, cost, vendor and purchase date, 

make/model/serial number and revenue source. Each asset is listed on a separate ledger 

card; however, when assets are grouped in aggregate, the entire system may be listed on 

one card. Non-capitalized assets will be recorded in an inventory database sorted by staff. 

The physical count and the inventory records shall be brought into agreement at least once 

a year according to established policies and procedures. 

 

 

 

 

 



1-04-113.1 Fixed Asset Inventory Records. (page 2) 

 

Retirement or disposal of fixed assets shall be made in accordance with section 20-6-604, 

M.C.A. Disposal shall occur only upon authorization of the Board. Assets purchased using 

federal and state grants shall be disposed of under the guidelines of their receipt. Records 

of fixed assets which are retired from use, sold or traded should be adjusted to show the 

reduction to zero value but should be retained for audit purposes. 
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